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CORRECTI ONAL OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses entry level positions in the jail
facility of the police departnment, the primary duties of which
i nclude guarding inmates, and nmaintaining safety and security
within the jail facility. Empl oyees of this class book and
process prisoners, conplete records and reports necessary to
docunment jail activities, control the novenent of innmates, and
conduct searches of inmates and jail cells. Correcti onal
O ficers follow established procedures of the departnent, and
perform the duties of the position under close supervision.
Correctional Oficers report to and have work revi ewed by the
Assi st ant Supervi sor of Jail.

EXAMPLES OF WORK
Exanples listed below are illustrative only. They are not

intended to include all of the duties which may be assigned,

neither are they intended to exclude other duties which may be

| ogi cal assignnents to this class.

Takes fingerprints and photographs of persons taken into
custody, and records i nformati on about the arrested person, such
as nane and address, date and tine of arrest, charges, arresting
officer’s nane, and other information necessary for booking
pur poses. I nventories and secures prisoner’s personal property.
Searches prisoners, and places prisoners in jail cell.

Supervises the daily activities of prisoners. Perfornms duties
necessary for the proper feeding, housing, and nedical attention
of inmates. Uses weapons and restraining devices as namy be
required in order to maintain control and security. Controls
t he novenent of prisoners between jail cells and ot her areas of
the jail facility. Transports prisoners to and from other
| ocati ons which are not a part of the jail facility, such as
court, medical facilities, and other correctional institutions.

Conducts routine and random searches of jail cells and
facilities to discover and seize contraband. Maintains order in
the jail facility. Prevents or controls disruptive behavior,

and disciplines inmates for violations or infractions of jail
rul es.

Conducts routine inspections of the jail facility, and perforns
m nor repairs and mai ntenance. Keeps an inventory of supplies
and recommends purchase of supplies when needed.

Perfornms related duties as assigned.
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QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenments |listed bel ow nust
be net by the filing deadline for application for adm ssion to
the test.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of enploynment, but before beginning work in this
class, nust pass a nedical examnation required by the
Appoi nting Authority, designed to denonstrate good health and
physi cal fitness sufficient to performthe essential duties of
the position, with or w thout accommpdati on.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of educati on.

Must be not |ess than eighteen (18) years of age.

Upon successful conpletion of a POST certified Acadeny and
successful POST certification, shall be emowered to and
conm ssi oned by the Chief of Police to make arrests.
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